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POSITION:  Child Care Teacher

REPORTS TO:  Child Care Director


DEPARTMENT:  Child Care


EXEMPT/ NONEXEMPT:
Non-Exempt
REVISED:
July 2021
GENERAL DESCRIPTION:
Responsible for the daily care, management and supervision of the classroom and children.  

MAJOR DUTIES AND RESPONSIBILITIES:
1. Responsible for the daily care, management and supervision of the classroom and children.  

2. Ability to communicate with staff, families and children in an appropriate manner.

3. Responsible for ensuring that all parent and child concerns are appropriately addressed.

4. Actively supervises children at all times.  

5. Counsel children when social, academic or adjustment issues arise.

6. Plan, develop and prepares instructional aids/materials for classroom activities.

7. Ensures that appearance, cleanliness and safe environment of classroom are appropriately maintained.

8. Assists children with meal times and clean-up.

9. Completes all classroom paperwork, including but not limited to: daily reports, incident/accident reports, attendance records, monthly newsletter and tracking forms.

10. Attends and participates in staff meetings, center events and parent meetings.

11. Implements classroom lesson plans/program, organization and schedule.

12. Ensures that all classroom/outdoor equipment is in good working condition and is used/maintained properly

13. Physically arranges the classroom into well-defined interest areas.

14. Communicates appropriate information to parents.

15. Schedules and conducts one to two parent/teacher conferences per year.

16. Ensures that Request for Medication form is completed correctly, and that medication is given at the appropriate time and dosage according to manufacturer’s directions or doctor’s orders.  

17. Ability to always follow Resident’s Rights policies.

18. Ability to attend in-service training and continuing education workshops as required for the position or as assigned.

19. Ability to integrate content of continuing education into job performance.

20. Ability to observe infection control procedures and report accordingly to higher authority.

21. Ability to observe all facility safety policies and procedures.

22. Ability to come to work as scheduled and consistently demonstrates dependability and punctuality.

23. Ability to assume accountability for data contained in the Staff Handbook.

24. Ability to stay knowledgeable about laws, regulations and practices as related to Child Care and Brethren Care Village.

25. Ability to understand and comply with the Corporate Compliance Program.

26. Ability to participate in committees both within the home and outside community as needed.
27. Ability to know, understand and exemplify the mission and values of Brethren Care Village.
28. Ability to perform other duties as directed by the Director of Child Care.

RESPONSIBILITY AND DECISION-MAKING AUTHORITY:
Decision making is limited to specific responsibilities as assigned by the Director of Child Care.
EDUCATION & EXPERIENCE:

1. Need to be at least 18 years of age.  

2. High school diploma, GED or completed courses in Early Childhood Education approved by Ohio Department of Jobs and Family Services or the Ohio Board of Education.  

3. Prefer at least one year experience in giving daily care to children attending an organized group program.  

4. Must have completed or scheduled to complete First Aid, Infant/Child/Adult CPR, Child Abuse and Communicable Disease courses and provide documentation.
EQUIPMENT OPERATION:

1. Microwave

2. Copier

3. Other Equipment as required by Director of Child Care
SPECIFICATIONS – MENTAL/PHYSICAL:
1. Works in office area as well as throughout the Child Center.

2. Sits, bends, and lifts intermittently during work hours.

3. Considerable physical activity. Requires heavy physical work; heavy lifting, pushing, or pulling required of objects up to 50 pounds.
RELATIONS WITH OTHERS:
1. Maintain cordial relations with co-workers, students, students’ families, residents, residents’ families, contracted service providers, etc. 

2. Communicates clearly with staff and maintains cooperative spirit
LEARNING PERIOD REQUIRED:

1. Ninety day probationary period required.
WORK ENVIRONMENT:

1. Indoors: works in well lighted and ventilated areas. Subject to possible falls, odors and injuries from equipment. May be exposed to infectious waste, diseases, chemicals and various viruses, including Hepatitis B and AIDS.
2. Outdoors: possible exposure to weather extremes.
This position description contains the major responsibilities required to perform this job.  These responsibilities may change at any time to better meet the needs of our clients, residents, or agency.

I have read the Position Description and Job Specific Standards for this position, and fully understand their contents.
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